OXFORD CENTRAL SCHOOL PTO

17 Kent Street

Oxford, N.J. 07863
908-453-4101

PTO Procedures
5 Steps to make your Great Idea happen!
1. Complete the “PTO Proposal” form giving as much detail about what this idea is and how it will work.  Be prepared to give 5 copies of the form and any attachments to the PTO Executive Committee to keep.
2. Present your Proposal to the Executive Committee in one of these ways:

· In person at the next regular PTO meeting;

· Email it to the Executive Committee members; or
· Mail it through the main office PTO mailbox.
After the PTO Executive Committee receives your proposal, we will address it at the next meeting, either public or executive.  The Committee will NOT vote on your idea via email.  It is the Committee’s preference to have ideas presented at a PTO meeting, either public or executive, so discussions can occur and questions can be answered.
3. If the Committee votes NOT to pursue your idea, the form will be marked appropriately and filed away.  You will be notified and given a reason.
4. If the Committee APPROVES your idea, the form will be marked appropriately and then one Executive Committee member will seek approval from the OCS Administration.  Please respect this process.  

5. Once approval or denial from OCS Administration is obtained, you will be notified and then you can take the next appropriate steps.

Below are the phone numbers and e-mail addresses for the PTO Executive Committee.  Feel free to contact us at any step of the way if we can be of assistance.

	President
	Adrienne Nixon
	453-3128
	adrienne.nixon@gmail.com 

	Vice President
	Krista Michniewicz
	453-2673
	kjm123@embarqmail.com

	Corr. Secretary
	Susan McHale
	453-3014
	mickeysue2@embarqmail.com

	Treasurer
	Carol Koprowicz
	453-2736
	carbanste@embarqmail.com

	Membership VP
	Debbie McLaughlin
	453-2120
	skinnyndeb@embarqmail.com 


Thank you,

OCS PTO Executive Committee
Rev. August 2008


